August 2015
Parents/Guardians and Students:

Welcome Back!  I am Mrs. Heffron and will be your Reading Teacher for the 2015-2016 school year at Solomon-Plains Junior High School.  I am looking forward to an exciting and busy school year, and I hope you are too!

Within this letter you will find my classroom expectations for all students, supplies students will need, as well as my grading procedures.  
I expect that all students come to class prepared with a notebook, pens and pencils and ready to work.  All students must respect school property and follow the rules set forth by the district, school and my classroom.  The students will also be asked to hand in assignments in a timely manner and know that there will be consequences if assignments are not complete. 
Classroom Rules:

1.  Keep hands, feet and objects to yourself.

2. Come to class with all needed materials.

3. Raise your hand and wait to be called on before speaking.

4. No food, drink or gum chewing.

5. Respect others, the classroom and the school.

6. Please DO NOT complete other class work in Reading class, it will be confiscated.

7. Hand in your work in a neat and timely manner.

Classroom Consequences:

1.  The student(s) will have 8th period detention with Mrs. Heffron as well as a written assignment to complete during that time.

2. Phone call to the parent or guardian; in addition to the first consequence.

3. Referral sent directly to office.

Class materials

Each student must have a notebook used for Reading only, no exceptions.  This notebook will be used for word of the day vocabulary, daily notes, PSSA and story or novel vocabulary, as well as classroom and homework assignments.  ALL students must have a notebook by the return of school, after the Labor Day holiday.  Students must also have with them a pen or pencil of their own to use daily.  Books and novels will remain in the classroom and are not to be take home.  The students will use materials in class and take home supplemental materials, if needed, for assignments.
Class Work/Homework

Students will complete the class work in their notebooks, unless I ask for it to be handed in for a grade.  Students will be responsible for completing class work, even if they are absent.  This year Reading every day, so there are no excuses for not handing in all work with two days of returning after a student is absent.

There will only be homework within the first and second quarters of the school year.  Third quarter has PSSA focus, so it will be a lot of home study of vocabulary only.  It is the student’s responsibility to get the work that they missed and again, it must be completed within two school days once they return.  Otherwise, students will lose points for missed assignments.

Tests and Quizzes

The students will be given at least three tests within the quarter and two announced or unannounced quizzes.  Tests and quizzes are the largest percentage of the student’s grade.  Students will use their notes as well as use of review sheets or study guides that will be provided by the teacher.  Tests and announced quizzes are usually posted within one to two weeks prior and will be posted on the classroom calendar at the front of the classroom.  Students are able to check this frequently as a reminder for the due dates or homework, tests or quizzes.

Class Participation

I do not specifically grade class participation, but I do make note of it and students will be rewarded for their participation in class.  I will never penalize for lack of, but students will also be called on using a method that they need to at least attempt to answer when their name is pulled from the container.  I also, except students to attend class daily, but if circumstances presents themselves, again, they are responsible for all missed work.

Extra Credit

I do not give extra credit assignments.  If students complete the work that is asked of them in class, as well as homework and they study for all tests and quizzes, students should not need extra credit in my class.

Grading Policies and Procedures

My grading and percentage policy for the school year is as follows.  All students will be responsible for all test and quizzes, both announced and unannounced; quizzes will be twenty-five (25) percent of their grade, tests will be fifty (50) percent of their grade, class work will be fifteen (15) percent of their grade and the additional ten (10) percent will be a combination of notebook (NB) and class participation.  Also, if a student needs additional help, they may stay with me 8th period.  I just ask that the student ask to stay before 2:00pm on that day, in case I am unable to stay.  

    District Grading System


Classroom Percentages
            A 100-93





Tests – 50%



 B – 92-85





Quizzes – 25%
            C – 84-75





Class work – 15%

            D – 74-70





NB/Participation – 10%

            E – 69 or below

By signing this letter, both you and your child take full responsibility for the 2014-2015 academic school year.  This letter will remain on file for the school year and will be held as a contract.  Please return the signed portion of this letter no later than Friday, September 4, 2015. This is the first homework assignment of the school year, so please make sure it is returned by the due date.  
Thank you so much for your cooperation and understanding and I look forward to a great year!  If you have any questions please feel free to contact me at any time, email is the best and fastest way to contact me, I check it regularly throughout the school day. My school email is mheffron@wbasd.k12.pa.us.

Sincerely,

Mrs. M. Heffron

Mrs. Heffron’s Policies and Procedure for the 2015-2016 school year.

Please sign and return this sheet and send in with your child no later than Friday September 4, 2015.  Thank you.

Student’s Signature:  _____________________________ Section:  __________

Parent’s Signature:  ______________________________ Date:  ___________

Please list any comments or questions below:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

